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ABBREVIATIONS

CoK - Constitution of Kenya, 2010

CGA - County Government Act, no. 12 of 2012

CS - County Secretary

MCAs - Members of the County Assembly

SO E Standing Orders of the County Assembly of Embu
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Executive Summary

In vetting nominee to the position of the County Secretaty, the Committee was guided by
Section 44 of County Government Act, No. 17 of 2012 and the specifically, Section 44 (1),
and (2) that gave the requirements for appointment of the County Secretary. The process was
also guided by the provisions of the Embu County Public Appointment (County Assembly
Approval) Act, 2015.

Pursuant to Section 44 (2) of the County Government Act no 12 of 2012, and Section 7 of
the Embu County Public Appointment (County Assembly Approval) Act. 2015, H.E. the
Governor forwarded the name of Mr. Johnson Nyaga Nguu to the County Assembly on 27th
November, 2017 for approval hearing by the Assembly.

This notification of nomination was tabled in the Assembly sitting on 29th November,
2017 and accordingly committed to the relevant sectoral committee on Administration and
Public Setvice which was obliged to dispense off with the matters of vetting and make a report
to the assembly within fourteen days pursuant to Section 10 (1)(b) of the Embu County Public
Appointment (County Assembly Approval) Act, 2015.

The County Assembly in compliance with Section 8(3) of the Embu County Public
Appointment (County Assembly Approval) Act, 2015, notified the candidate and members
of the public of the time and place of holding the approval hearing vide an advertisement in
the media on Thursday,30" November 2017.The notice was also circulated in various notice
boards and social media platforms (ANNEXURE X).

Pursuant to Sections 8 and 9 of Embu County Public Appointment (County Assembly
Approval) Act, 2015 and the various provisions of the Embu County Standing Otrders, the
committee successfully conducted the vetting exercise publicly on Thursday 7th Decembet,
2017 in the Embu County Assembly Committee Room 1 at Ghanshyam Plaza, where
members of public had a chance to present before the committee on the suitability of the
candidate.

The committee later retreated to compile this report for presentation to the Assembly for

consideration.

1.0 MANDATE OF THE COMMITTEE

Establishment Of The Committee On Administration and Public Service
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The Committee on Administration and Public Service is one of the Sectoral Committees
established under Standing Order No. 204 (1) of the County Assembly of Embu. The
committee was established through a resolution of the County Assembly on 19t September
2017.

The mandate of the committee is cleatly spelt out by the provisions of Standing Otder No.
204 (5) which defines among the functions of the committee as being;

(a)  To investigate, inquire into, and report on all matters relating to the mandate,
management, activities, administration, operations and estimates of the department;

(b)  To study the program and policy objectives the department and the effectiveness of
the implementation.

(c)  To study and review all County legislation referred to it

(d)  To study, assess and analyze the relative success of the department as measured by the
results obtained as compared with their stated objectives

()  To investigate and inquire into all matters relating to the department as it may deem
necessaty, and as may be referred to it by the County Assembly

(£ To vet and report on all appointments where the Constitution or any law requires the
County Assembly to approve, except those under Standing Order 198 (Committee on
Appointments); and

(g0  To make reports and recommendations to the County Assembly as often as possible,
including recommendation of proposed legislation
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1.1 COMMITTEE MEMBERSHIP

The Committee on Administration and Public Setvice is composed of the following

membets;

Hon. Duncan Ireri Mbui, MCA n Chaitpetson
Hon. Sicily Ruguru Njiru, MCA - Vice Chairperson
Hon. Michael Njeru Kariuki, MCA - Member

Hon. Steve Munene Mugendi, MCA - Member

Hon. Agnes Wanjiru Gakungugu, MCA - Member

Hon. Muriithi Njagi Kiura, MCA - Member

Hon Masters Leonard Mwaniki, MCA - Membet

1.2 PROBLEM STATEMENT

This report is compiled in fulfillment of the requirement of the County Government Act, 2012
and Embu County Public Appointment (County Assembly Approval) Act,2015 that gives
guidelines on the approval of candidates nominated for public appointments. In the instant
matter H.E the Governor , forwarded the name of the candidate nominated for the position
of County Sectetaty on 27t November 2017.The speaker in a message notified the County
Assembly of this notification of the nomination on 29t November 2017. The nomination
was subsequently committed to the Committee on Administration and Public Service to
commence approval hearing and report to the assembly within fourteen (14) days.

Based on the aforementioned background, the committee conducted vetting exercise on
Thursday 7t December 2017 for the nominee for the position of County Secretary of Embu
County Government and compiled this report.

1.3 OBJECTIVES/TERMS OF REFERENCE

e To hold approval hearing to consider and vet the nominee for the position of County
Secretary for Embu County.

e To subject the nominee to the public for interrogation and receive his response

e To make relevant recommendation in form of a report on the nominee for
consideration and adoption by the County Assembly.
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1.4 METHODOLOGY

The committee applied the following methods to come up with this report;

A. Committee meetings;

B. Conducting vetting exetcise publicly in the Assembly chambers;

C. Perusing and analyzing testimonials and other documents for the nominee; and
D. Analyzing views presented by the public.

1.5 TOOLS OF REFERENCE

The committee made reference to the following documents and relevant laws to come up
with its observations, findings and recommendations;

® The Constitution of Kenya, 2010

¢ The County Government Act, 2012

¢ The Embu County Public Appointment (County Assembly Approval) Act, 2015
® The Embu County Assembly Standing Orders

® The Report from the Governor on the Nominee

® Submissions from the Nominee duting approval hearing

* Hansard report on nominee approval hearing

1.6 ACKNOWLEDGEMENT

The committee thanks the office of the Speaker for the permission to sit outside the
Assembly precincts and the guidance offered to the committee throughout the exercise.

The committee also thanks the office of the clerk and the secretariat for the facilitation
provided throughout the process of coming up with this repott.

The committee finally acknowledges the nominee for his presentations and cooperation
throughout the exercise and members of public who attended the vetting forum.
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2.0. COMMITTEE DELIBERATIONS
2.1 BACKGROUND
2.1.0 FUNCTIONS OF A COUNTY SECRETARY

The committee noted that in ordet to catty out an effective vetting it was necessary for

members to acquaint themselves with the functions of a county sectetary to enable

them match the nominee’s against the functions to be performed and the requirements

of the positon. Members observed that as per Section 44 (3) of the CGA the county

secretary shall—

(a)  be the head of the county public service;

(b)  be responsible for arranging the business, and keeping the minutes, of the
county executive committee subject to the directions of the executive
committee;

(c) convey the decisions of the county executive committee to the appropriate
persons or authorities; and

(d) petform any other functions as directed by the county executive committee.

2.1.1 APPOINTMENT PROCESS OF THE COUNTY SECRETARY
i.  Pursuant to Section 44(2) of the County Government Act, 2012 and Section 7 of the
Embu County Public Appointment (County Assembly Approval) Act of 2015, H.E
the Governor, in a letter dated 27" November 2017 Ref No.
EBU/C.GVT/GVNR/CAE/1/(30) notified the County Assembly through the Clerk
the nomination of the candidate for the position of the County
Secretary(ANNEXURE XI)

ii.  Itwasnoted that the County Public Service Board advertised for the position of county
secretary on, 6" October 2017 where 9 applications were received out of which 4 were
shortlisted. Interviews were conducted on 21 November 2017at Panesic Hotel.

iii.  On Wednesday 29 November 2017, the Honourable Speaker in a Message to the
Assembly, informed the Assembly that the County Assembly had received the name
of the candidate nominated for the position of the County Secretary. He directed that
the name and Curriculum Vitae of the said nominee be referred to the relevant
Committee ( The Committee on Adminstration and Public Service) for vetting and reporting
to the House within 14 days.

iv.  The committee was satisfied that the County Assembly complied with provisions of
Article 179(2) (b) of the COK as read together with Sections 35 and 44 of the
CGA,2012 and Section 8 of the Embu County Public Appointment (County
Assembly Approval) Act, 2015 on the notification to the nominee and to the public
to submit memorandum in respect of the nominee, which notification was made

through an advertisement in the media on 30th November 2017.
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However no memorandum was received from the members of the public.

2.2 VETTING OF THE NOMINEE TO POSITION OF COUNTY SECRETARY

(1) Academic qualifications,

() Professional training and experience

(i) Personal integrity

(tv)  Background -Employment record and Professional affiliation

(V) Potential conflict of Interest

(vi) Knowledge of the relevant subject (vii)  Overall suitability for the position

(vi))  Tax compliance

During its Sitting held on Thursday 7t December 2017, at the committee Room 1 at
Ghanshyam plaza | the Committee vetted Mr. Johnson Nguu Nyaga, the nomince for

appointment as County Secretary .
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3.0 COMMITTEE’S FINDINGS AND OBSERVATIONS

The committee, in the course of discharging its mandate made the following observations;

1.

o

THAT His Excellency the Governor complied with provisions of Article 179(2) (b)
of the COK as read together with Sections 44 and 66 of the CGA, 2012 and Section 7
of the Embu County Public Appointment (County Assembly Approval) Act, 2015 on
the notification to the nominees.

THAT no Memorandum was received from the members of the public on the
suitability or otherwise of the nominees in question.

THAT 6no. members of the public who were present during the vetting had come
to support the suitability of the candidate to the nominated position (Annexure XVTIT)

THAT as at the time of the vetting no response had been received on the status of
integtity of the candidates.

5. THAT, interrogation of Mr. Johnson N guu Nyaga, the nominee for the position of
County Secretary yielded the results as outlined in the table below;
[S/ | Criteria Remarks

N

1 Questionnaire to be filled in full Satisfactory (ANNEXURE )

2 A minimum of a degree from a recognized | Satisfactory (ANNEXURE IT)
university

3 Understanding of the position to which the Satisfactory
candidate is proposed for appointment

4 Experience relevant to the position Satisfactory (ANNEXURE III)
- 10 years experience in Administration and
management

5 Clearance from FEthics and Anti-Corruption | Satisfactory (ANNEXURE V)
Commission (EACC)

6 Clearance from Higher Education Loans Board Satisfactory (ANNEXURE V)
(HELB)

7 Clearance from Kenya Police Service Satisfactory (ANNEXURE VI)
(Certificate of Good Conduct)

8 Clearance from Credit Reference Bureau (CRB) | Satisfactory (ANNEXURE

VII)
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9 Clearance from Kenya Revenue Authortity Satisfactory (ANNEXURE
(KRA) VIII)
10| Willingness to work for the prescribed Satisfactory

remuneration

Knowledge of government management systems
related to being a County Secretary

Satisfactory

Understanding of relationship  with County | Satisfactory
Executive Committee
Response to any matters raised by public Satisfactory

Response to any matters raised by the Members Satisfactory
of the County Assembly

a. Other members

b. Committee Members

Availability of the nominee in the office on a Satisfactory
daily basis to dischatge duties as a County
Secretary

6. THAT the candidate appeared knowledgeable in administrative and management

matters as well as governance systems.
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4.0. COMMITTEE’S RECOMMENDATION

The committee having considered the submissions of the nominee on oath, together with
the forwarded documents from the Governor of Embu County as the appointing authority,
the views of the public on the suitability of the nominee and the relevant laws, unanimously

recommends;

THAT the nominee, Mt. Johnson Nguu Nyaga be appointed to the position of County
Secretary of Embu County.

5.0. CONCLUSION

The committee urges the County Assembly to adopt the recommendation herein contained

in this report.

NAME POSITION SIGNATURE

Hon. Sicily Ruguru Njiru, MCA - vice chairperson  ...... 6‘54‘-“"9 ........

Hon. Michael Njeru Kariuki, MCA E Member
Hon. Steve Munene Mugendi, MCA - Member
Hon. Agnes Wanjiru Gakungugu, MCA - Member
Hon. Mutiithi Njagi Kiura, MCA - Member
Hon Masters Leonard Mwaniki, MCA - Member

/ Date

Signed .'
HON. ﬁILJNCAN IRERI MBUI, MCA

CHAIRPERSON
ADMINISTRATION AND PUBLIC SERVICE COMMITTEE
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6.0 LIST OF ANNEXURES

Filled in Questionnaire

Degree Certificate

Curticulum Vitae

EACC Self-Declaration form

Certificate of Clearance from HELB ...
Police Clearance Certificate

Certificate of Clearance from Credit Reference Bureau..........

KRA Tax Compliance Certificate. ...

Nominees Qath During his approval Hearing
Public Invitation by the clerk of the Assembl}r
Notification from the Governor to the Assembly..................

List of members of public participating in approval hearing...

Annexure |
Annexure I]
Annexure [T
Annexure IV
Annexure V
Annexure VI
Annexure VII
Annexure VIII
Annexure IX
Annexure X
Annexure XI

Annexure XII
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APPOINTMENT TO p UBLIC OI'TICE BY COUNTY ASSEMBLY
QUESTIONNAIRE
Nates;

(4)  This questionnaire applies to appointments to public office arising by or
under the Constitution or any other, law where the approval of the

County Assembly is a requirement.

b} The questionnaire shall be used by the relevant County Assembliy
Committee 10 a vet a nominee appearing before the commitiee in the

process of approval by the Couny Assembly.

(¢} The questionnaire shall be filled and submitted by the nominee to the
relevant County Assembly Committee through the Clerk on or before a

date set by the committee.

(d)  The submission of false information in the questionnaire is an offence
and may result in prosecurtion.

(¢)  Any form of canvassing by a nominee shall lead to disqualification,

() The nominece must answer all the questions.
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Johnson Nyaga

- Aiming to achieve set goals at personal and
corporate level by engaging high levels of integrity,
personal commitments and a positive approach.

WORK EXPERIENCE

Station Manager

Kenya Revenue Authority
07/2006 — Present Malindi
Head of Customs & Border Control Department - Malindi station

Achievements/Tasks

- Supervision of station activities and budget

- management of border patrols (sea port and airport)
- liason person with OGAs.

Contact: Mr John Bisonga - Chief Manager, RHQS & Outstations —
John.bisonga@kra.go. ke

Nominated Councilor

Runyenjes Municipal Council

03/2003 - 06/2006

Achievements/Tasks

= Chairman: Finance & town Planning committee

Runyenjes - Embu

Contact: Sub county administrator - Embuy - info@embu.go.ke

Data Analyst Clerk
Consumer Insight

04/20071 - 02/2003 Nairobi
Market Research, Social Research

Achievements/Tacks
= Involved in setting up new office research systems at the new offices

Contact: Mr Ndirangu - CEO Nairobi — ndirangu@consumerinsight.co.ke

EDUCATION

Master of Business Administration

REGENT BUSINESS SCHOOL

01/2014 - Present Nairobi
Courses

- Strategic Planning for Business

Master of Arts

KENYATTA UNIVERSITY

06/2015 - Present Nairobi
Courses

- Public Policy & Administration

BACHELOR OF COMMERCE
UNIVERSITY OF NAIROBI
09/1897 - 04/2001 Nairobi

- Management Science

AIVNELYLE Ti]

jasonnyaga@amail.com

oM

0726474222 [ 0722748054

O

Nairobi, Kenya

www.linkedin.com/infjason-nyaga-67656a4a

5

@Nyagalet W

SKILLS

laedership

critical thinking

time management

resiliency goal oriented

verbal and written communication

PERSONAL PROJECTS

St Petroc premier school (01/2012 - Present)
- Private school offering the Kenyan education system

Autobiography (01/2017 - Present)

= my personal life and work experiences

ACHIEVEMENTS

Petroc Scholarship Fund (01/2016 - Present)
offering scholarship for needy and bright pupils

LANGUAGES

English
Full Professional Proficiency

Kiswahili
Professional Working Proficiency

Kiembu
Native or Bitingual Proficiency

INTERESTS

reading  writing  golf | research

watching fotball
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KEY SKILLS, COMPETENCIES AND PERSONAL ATTRIBUTES

Interpersonal

Verbal communication
Non-verbal communication
Listening skills

Negotiation skills

problem solving

Decision making
Assertiveness

Intra personal

.
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i am able to identify key drivers / motivators in me and others

| have ability to control unexpected emotions like anger, frustration
I know my strengths and abilities , limitations

I have and endeavour to build Self confidence in others

I am good at making initiative

Taking measured risks and responsibility

Ability to manage stressful situations

Building confidence and selif-esteem in me and colleagues

Customer Experience — | encouraged and promoted officers on the following;

Ensuring attainment of the service charter

Solving their queries quickly, or referring them to the relevant offices

Giving feedback

Encouraging queries and giving reasons on why certain decisions are taken

Leadership — on the leadership roles | have been involved | was able to;

Apply strategic thinking in all undertakings
Apply problem solving skills

Delegate work and retain responsibility
Give and welcome constructive feedback

Work well in a group situation

Computer usage - | am proficient in usage of most computer packages including:

Microsoft office: Ms excel, Ms Access, Ms PowerPoint, Ms Word, Ms
Publisher,

Team Viewer

Basic Prograraming

Internet and E-mail use

Social media applications







WORK EXPERIENCE
2006 - To date

Kenya Revenue Authority,

Joined the Kenya revenue authority as a trainee and have rose through to the rank
of a Supervisor.

Sections worked.

* Petroleum Monitoring Unit Nairobi.

e Enforcement Officer — Malaba Border Station.

e Container Freight Stations -- Port Operations as Verification Officer and
Head Verification Officer.

e Manifest Section Kilindini.

e MUB /EPZ Section.

e MBF section Mombasa.

e Currently head of Malindi customs station

DUTIES AND RESPONSIBILITIES

Performed the following duties at the various stations in a span of the 11 years at the
department;

Customs law enforcement

* | Was involved in the test running and rolling out of the departmental systems
as follows:
o Customs Oil Stocks Information Systems (COosSIS)
o Cargo Management Information System (CAMIS)
o Manifest Management Systems (MMS)
o Simba system 2005 / 2014
Interpreting and communicating the relevant customs laws — regional /
international laws to the various stakeholders and use of the same in making
relevant decisions in my operations.
* As a Head Verification Officer (HVO) | was tasked with reading and
communicating the departmental instructions to all station officers.
 Participated in the team that prepared the current CES procedure manual in
2009
* Negotiating performance targets and signing performance contract with the
Assistant Manager.
« Ensured all the verification officers used and applied the Kenya Revenue
Authority Valuation System (KRAVS)
* Monitoring of the Various Bonds in the MBF section
* Conducting of the following customs operations:
o Cargo destruction
o Customs Auctions









