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ABBREVIATIONS

CoK - Constitution of Kenya, 2010

CGA - County Government Act, no. 12 of 2012

CS - County Secretary

MCAs - Members of the County Assembly

SO E Standing Orders of the County Assembly of Embu
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Executive Summary

In vetting nominee to the position of the County Secretaty, the Committee was guided by
Section 44 of County Government Act, No. 17 of 2012 and the specifically, Section 44 (1),
and (2) that gave the requirements for appointment of the County Secretary. The process was
also guided by the provisions of the Embu County Public Appointment (County Assembly
Approval) Act, 2015.

Pursuant to Section 44 (2) of the County Government Act no 12 of 2012, and Section 7 of
the Embu County Public Appointment (County Assembly Approval) Act. 2015, H.E. the
Governor forwarded the name of Mr. Johnson Nyaga Nguu to the County Assembly on 27th
November, 2017 for approval hearing by the Assembly.

This notification of nomination was tabled in the Assembly sitting on 29th November,
2017 and accordingly committed to the relevant sectoral committee on Administration and
Public Setvice which was obliged to dispense off with the matters of vetting and make a report
to the assembly within fourteen days pursuant to Section 10 (1)(b) of the Embu County Public
Appointment (County Assembly Approval) Act, 2015.

The County Assembly in compliance with Section 8(3) of the Embu County Public
Appointment (County Assembly Approval) Act, 2015, notified the candidate and members
of the public of the time and place of holding the approval hearing vide an advertisement in
the media on Thursday,30" November 2017.The notice was also circulated in various notice
boards and social media platforms (ANNEXURE X).

Pursuant to Sections 8 and 9 of Embu County Public Appointment (County Assembly
Approval) Act, 2015 and the various provisions of the Embu County Standing Otrders, the
committee successfully conducted the vetting exercise publicly on Thursday 7th Decembet,
2017 in the Embu County Assembly Committee Room 1 at Ghanshyam Plaza, where
members of public had a chance to present before the committee on the suitability of the
candidate.

The committee later retreated to compile this report for presentation to the Assembly for

consideration.

1.0 MANDATE OF THE COMMITTEE

Establishment Of The Committee On Administration and Public Service
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The Committee on Administration and Public Service is one of the Sectoral Committees
established under Standing Order No. 204 (1) of the County Assembly of Embu. The
committee was established through a resolution of the County Assembly on 19t September
2017.

The mandate of the committee is cleatly spelt out by the provisions of Standing Otder No.
204 (5) which defines among the functions of the committee as being;

(a)  To investigate, inquire into, and report on all matters relating to the mandate,
management, activities, administration, operations and estimates of the department;

(b)  To study the program and policy objectives the department and the effectiveness of
the implementation.

(c)  To study and review all County legislation referred to it

(d)  To study, assess and analyze the relative success of the department as measured by the
results obtained as compared with their stated objectives

()  To investigate and inquire into all matters relating to the department as it may deem
necessaty, and as may be referred to it by the County Assembly

(£ To vet and report on all appointments where the Constitution or any law requires the
County Assembly to approve, except those under Standing Order 198 (Committee on
Appointments); and

(g0  To make reports and recommendations to the County Assembly as often as possible,
including recommendation of proposed legislation
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1.1 COMMITTEE MEMBERSHIP

The Committee on Administration and Public Setvice is composed of the following

membets;

Hon. Duncan Ireri Mbui, MCA n Chaitpetson
Hon. Sicily Ruguru Njiru, MCA - Vice Chairperson
Hon. Michael Njeru Kariuki, MCA - Member

Hon. Steve Munene Mugendi, MCA - Member

Hon. Agnes Wanjiru Gakungugu, MCA - Member

Hon. Muriithi Njagi Kiura, MCA - Member

Hon Masters Leonard Mwaniki, MCA - Membet

1.2 PROBLEM STATEMENT

This report is compiled in fulfillment of the requirement of the County Government Act, 2012
and Embu County Public Appointment (County Assembly Approval) Act,2015 that gives
guidelines on the approval of candidates nominated for public appointments. In the instant
matter H.E the Governor , forwarded the name of the candidate nominated for the position
of County Sectetaty on 27t November 2017.The speaker in a message notified the County
Assembly of this notification of the nomination on 29t November 2017. The nomination
was subsequently committed to the Committee on Administration and Public Service to
commence approval hearing and report to the assembly within fourteen (14) days.

Based on the aforementioned background, the committee conducted vetting exercise on
Thursday 7t December 2017 for the nominee for the position of County Secretary of Embu
County Government and compiled this report.

1.3 OBJECTIVES/TERMS OF REFERENCE

e To hold approval hearing to consider and vet the nominee for the position of County
Secretary for Embu County.

e To subject the nominee to the public for interrogation and receive his response

e To make relevant recommendation in form of a report on the nominee for
consideration and adoption by the County Assembly.
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1.4 METHODOLOGY

The committee applied the following methods to come up with this report;

A. Committee meetings;

B. Conducting vetting exetcise publicly in the Assembly chambers;

C. Perusing and analyzing testimonials and other documents for the nominee; and
D. Analyzing views presented by the public.

1.5 TOOLS OF REFERENCE

The committee made reference to the following documents and relevant laws to come up
with its observations, findings and recommendations;

® The Constitution of Kenya, 2010

¢ The County Government Act, 2012

¢ The Embu County Public Appointment (County Assembly Approval) Act, 2015
® The Embu County Assembly Standing Orders

® The Report from the Governor on the Nominee

® Submissions from the Nominee duting approval hearing

* Hansard report on nominee approval hearing

1.6 ACKNOWLEDGEMENT

The committee thanks the office of the Speaker for the permission to sit outside the
Assembly precincts and the guidance offered to the committee throughout the exercise.

The committee also thanks the office of the clerk and the secretariat for the facilitation
provided throughout the process of coming up with this repott.

The committee finally acknowledges the nominee for his presentations and cooperation
throughout the exercise and members of public who attended the vetting forum.
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2.0. COMMITTEE DELIBERATIONS
2.1 BACKGROUND
2.1.0 FUNCTIONS OF A COUNTY SECRETARY

The committee noted that in ordet to catty out an effective vetting it was necessary for

members to acquaint themselves with the functions of a county sectetary to enable

them match the nominee’s against the functions to be performed and the requirements

of the positon. Members observed that as per Section 44 (3) of the CGA the county

secretary shall—

(a)  be the head of the county public service;

(b)  be responsible for arranging the business, and keeping the minutes, of the
county executive committee subject to the directions of the executive
committee;

(c) convey the decisions of the county executive committee to the appropriate
persons or authorities; and

(d) petform any other functions as directed by the county executive committee.

2.1.1 APPOINTMENT PROCESS OF THE COUNTY SECRETARY
i.  Pursuant to Section 44(2) of the County Government Act, 2012 and Section 7 of the
Embu County Public Appointment (County Assembly Approval) Act of 2015, H.E
the Governor, in a letter dated 27" November 2017 Ref No.
EBU/C.GVT/GVNR/CAE/1/(30) notified the County Assembly through the Clerk
the nomination of the candidate for the position of the County
Secretary(ANNEXURE XI)

ii.  Itwasnoted that the County Public Service Board advertised for the position of county
secretary on, 6" October 2017 where 9 applications were received out of which 4 were
shortlisted. Interviews were conducted on 21 November 2017at Panesic Hotel.

iii.  On Wednesday 29 November 2017, the Honourable Speaker in a Message to the
Assembly, informed the Assembly that the County Assembly had received the name
of the candidate nominated for the position of the County Secretary. He directed that
the name and Curriculum Vitae of the said nominee be referred to the relevant
Committee ( The Committee on Adminstration and Public Service) for vetting and reporting
to the House within 14 days.

iv.  The committee was satisfied that the County Assembly complied with provisions of
Article 179(2) (b) of the COK as read together with Sections 35 and 44 of the
CGA,2012 and Section 8 of the Embu County Public Appointment (County
Assembly Approval) Act, 2015 on the notification to the nominee and to the public
to submit memorandum in respect of the nominee, which notification was made

through an advertisement in the media on 30th November 2017.
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However no memorandum was received from the members of the public.

2.2 VETTING OF THE NOMINEE TO POSITION OF COUNTY SECRETARY

(1) Academic qualifications,

() Professional training and experience

(i) Personal integrity

(tv)  Background -Employment record and Professional affiliation

(V) Potential conflict of Interest

(vi) Knowledge of the relevant subject (vii)  Overall suitability for the position

(vi))  Tax compliance

During its Sitting held on Thursday 7t December 2017, at the committee Room 1 at
Ghanshyam plaza | the Committee vetted Mr. Johnson Nguu Nyaga, the nomince for

appointment as County Secretary .
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3.0 COMMITTEE’S FINDINGS AND OBSERVATIONS

The committee, in the course of discharging its mandate made the following observations;

1.

o

THAT His Excellency the Governor complied with provisions of Article 179(2) (b)
of the COK as read together with Sections 44 and 66 of the CGA, 2012 and Section 7
of the Embu County Public Appointment (County Assembly Approval) Act, 2015 on
the notification to the nominees.

THAT no Memorandum was received from the members of the public on the
suitability or otherwise of the nominees in question.

THAT 6no. members of the public who were present during the vetting had come
to support the suitability of the candidate to the nominated position (Annexure XVTIT)

THAT as at the time of the vetting no response had been received on the status of
integtity of the candidates.

5. THAT, interrogation of Mr. Johnson N guu Nyaga, the nominee for the position of
County Secretary yielded the results as outlined in the table below;
[S/ | Criteria Remarks

N

1 Questionnaire to be filled in full Satisfactory (ANNEXURE )

2 A minimum of a degree from a recognized | Satisfactory (ANNEXURE IT)
university

3 Understanding of the position to which the Satisfactory
candidate is proposed for appointment

4 Experience relevant to the position Satisfactory (ANNEXURE III)
- 10 years experience in Administration and
management

5 Clearance from FEthics and Anti-Corruption | Satisfactory (ANNEXURE V)
Commission (EACC)

6 Clearance from Higher Education Loans Board Satisfactory (ANNEXURE V)
(HELB)

7 Clearance from Kenya Police Service Satisfactory (ANNEXURE VI)
(Certificate of Good Conduct)

8 Clearance from Credit Reference Bureau (CRB) | Satisfactory (ANNEXURE

VII)
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9 Clearance from Kenya Revenue Authortity Satisfactory (ANNEXURE
(KRA) VIII)
10| Willingness to work for the prescribed Satisfactory

remuneration

Knowledge of government management systems
related to being a County Secretary

Satisfactory

Understanding of relationship  with County | Satisfactory
Executive Committee
Response to any matters raised by public Satisfactory

Response to any matters raised by the Members Satisfactory
of the County Assembly

a. Other members

b. Committee Members

Availability of the nominee in the office on a Satisfactory
daily basis to dischatge duties as a County
Secretary

6. THAT the candidate appeared knowledgeable in administrative and management

matters as well as governance systems.
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4.0. COMMITTEE’S RECOMMENDATION

The committee having considered the submissions of the nominee on oath, together with
the forwarded documents from the Governor of Embu County as the appointing authority,
the views of the public on the suitability of the nominee and the relevant laws, unanimously

recommends;

THAT the nominee, Mt. Johnson Nguu Nyaga be appointed to the position of County
Secretary of Embu County.

5.0. CONCLUSION

The committee urges the County Assembly to adopt the recommendation herein contained

in this report.

NAME POSITION SIGNATURE

Hon. Sicily Ruguru Njiru, MCA - vice chairperson  ...... 6‘54‘-“"9 ........

Hon. Michael Njeru Kariuki, MCA E Member
Hon. Steve Munene Mugendi, MCA - Member
Hon. Agnes Wanjiru Gakungugu, MCA - Member
Hon. Mutiithi Njagi Kiura, MCA - Member
Hon Masters Leonard Mwaniki, MCA - Member

/ Date

Signed .'
HON. ﬁILJNCAN IRERI MBUI, MCA

CHAIRPERSON
ADMINISTRATION AND PUBLIC SERVICE COMMITTEE
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6.0 LIST OF ANNEXURES

Filled in Questionnaire

Degree Certificate

Curticulum Vitae

EACC Self-Declaration form

Certificate of Clearance from HELB ...
Police Clearance Certificate

Certificate of Clearance from Credit Reference Bureau..........

KRA Tax Compliance Certificate. ...

Nominees Qath During his approval Hearing
Public Invitation by the clerk of the Assembl}r
Notification from the Governor to the Assembly..................

List of members of public participating in approval hearing...

Annexure |
Annexure I]
Annexure [T
Annexure IV
Annexure V
Annexure VI
Annexure VII
Annexure VIII
Annexure IX
Annexure X
Annexure XI

Annexure XII
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CRITERIA FOR VETT ING/APPROVAL OF NOMIN EES FOR
APPOINTMENT TO p UBLIC OI'TICE BY COUNTY ASSEMBLY
QUESTIONNAIRE
Nates;

(4)  This questionnaire applies to appointments to public office arising by or
under the Constitution or any other, law where the approval of the

County Assembly is a requirement.

b} The questionnaire shall be used by the relevant County Assembliy
Committee 10 a vet a nominee appearing before the commitiee in the

process of approval by the Couny Assembly.

(¢} The questionnaire shall be filled and submitted by the nominee to the
relevant County Assembly Committee through the Clerk on or before a

date set by the committee.

(d)  The submission of false information in the questionnaire is an offence
and may result in prosecurtion.

(¢)  Any form of canvassing by a nominee shall lead to disqualification,

() The nominece must answer all the questions.
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Johnson Nyaga

- Aiming to achieve set goals at personal and
corporate level by engaging high levels of integrity,
personal commitments and a positive approach.

WORK EXPERIENCE

Station Manager

Kenya Revenue Authority
07/2006 — Present Malindi
Head of Customs & Border Control Department - Malindi station

Achievements/Tasks

- Supervision of station activities and budget

- management of border patrols (sea port and airport)
- liason person with OGAs.

Contact: Mr John Bisonga - Chief Manager, RHQS & Outstations —
John.bisonga@kra.go. ke

Nominated Councilor

Runyenjes Municipal Council

03/2003 - 06/2006

Achievements/Tasks

= Chairman: Finance & town Planning committee

Runyenjes - Embu

Contact: Sub county administrator - Embuy - info@embu.go.ke

Data Analyst Clerk
Consumer Insight

04/20071 - 02/2003 Nairobi
Market Research, Social Research

Achievements/Tacks
= Involved in setting up new office research systems at the new offices

Contact: Mr Ndirangu - CEO Nairobi — ndirangu@consumerinsight.co.ke

EDUCATION

Master of Business Administration

REGENT BUSINESS SCHOOL

01/2014 - Present Nairobi
Courses

- Strategic Planning for Business

Master of Arts

KENYATTA UNIVERSITY

06/2015 - Present Nairobi
Courses

- Public Policy & Administration

BACHELOR OF COMMERCE
UNIVERSITY OF NAIROBI
09/1897 - 04/2001 Nairobi

- Management Science

AIVNELYLE Ti]

jasonnyaga@amail.com

oM

0726474222 [ 0722748054

O

Nairobi, Kenya

www.linkedin.com/infjason-nyaga-67656a4a

5

@Nyagalet W

SKILLS

laedership

critical thinking

time management

resiliency goal oriented

verbal and written communication

PERSONAL PROJECTS

St Petroc premier school (01/2012 - Present)
- Private school offering the Kenyan education system

Autobiography (01/2017 - Present)

= my personal life and work experiences

ACHIEVEMENTS

Petroc Scholarship Fund (01/2016 - Present)
offering scholarship for needy and bright pupils

LANGUAGES

English
Full Professional Proficiency

Kiswahili
Professional Working Proficiency

Kiembu
Native or Bitingual Proficiency

INTERESTS

reading  writing  golf | research

watching fotball
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KEY SKILLS, COMPETENCIES AND PERSONAL ATTRIBUTES

Interpersonal

Verbal communication
Non-verbal communication
Listening skills

Negotiation skills

problem solving

Decision making
Assertiveness

Intra personal

.
L]

i am able to identify key drivers / motivators in me and others

| have ability to control unexpected emotions like anger, frustration
I know my strengths and abilities , limitations

I have and endeavour to build Self confidence in others

I am good at making initiative

Taking measured risks and responsibility

Ability to manage stressful situations

Building confidence and selif-esteem in me and colleagues

Customer Experience — | encouraged and promoted officers on the following;

Ensuring attainment of the service charter

Solving their queries quickly, or referring them to the relevant offices

Giving feedback

Encouraging queries and giving reasons on why certain decisions are taken

Leadership — on the leadership roles | have been involved | was able to;

Apply strategic thinking in all undertakings
Apply problem solving skills

Delegate work and retain responsibility
Give and welcome constructive feedback

Work well in a group situation

Computer usage - | am proficient in usage of most computer packages including:

Microsoft office: Ms excel, Ms Access, Ms PowerPoint, Ms Word, Ms
Publisher,

Team Viewer

Basic Prograraming

Internet and E-mail use

Social media applications







WORK EXPERIENCE
2006 - To date

Kenya Revenue Authority,

Joined the Kenya revenue authority as a trainee and have rose through to the rank
of a Supervisor.

Sections worked.

* Petroleum Monitoring Unit Nairobi.

e Enforcement Officer — Malaba Border Station.

e Container Freight Stations -- Port Operations as Verification Officer and
Head Verification Officer.

e Manifest Section Kilindini.

e MUB /EPZ Section.

e MBF section Mombasa.

e Currently head of Malindi customs station

DUTIES AND RESPONSIBILITIES

Performed the following duties at the various stations in a span of the 11 years at the
department;

Customs law enforcement

* | Was involved in the test running and rolling out of the departmental systems
as follows:
o Customs Oil Stocks Information Systems (COosSIS)
o Cargo Management Information System (CAMIS)
o Manifest Management Systems (MMS)
o Simba system 2005 / 2014
Interpreting and communicating the relevant customs laws — regional /
international laws to the various stakeholders and use of the same in making
relevant decisions in my operations.
* As a Head Verification Officer (HVO) | was tasked with reading and
communicating the departmental instructions to all station officers.
 Participated in the team that prepared the current CES procedure manual in
2009
* Negotiating performance targets and signing performance contract with the
Assistant Manager.
« Ensured all the verification officers used and applied the Kenya Revenue
Authority Valuation System (KRAVS)
* Monitoring of the Various Bonds in the MBF section
* Conducting of the following customs operations:
o Cargo destruction
o Customs Auctions






Valuation of goods in consultation with other members
Client profiling
Release of goods for export from the Export Processing Zones

Operations

for managers’ meetings and use in forecasting,

Ensuring proper records on all operational areas are well kept and accessible
for reference

Ensuring the cargo reconciliation reports ang CAMIS updates are done in time
As a HVO | was the liaison officer between the department and the other
stakeholders involved in release and removal of goods

Organization of shift duties within the station

Ensuring the Proper code of conduct of the department is followed.
Supervision and reporting of revenue and enforcement patrols within my area

Supervision

Developing a comprehensive annual work plan
Ensured all staff report on duty in time and maintaining attendance report
Recommending staff for training and attending other courses offered by the
department.

Offering Leadership and mentorship to staff in the station including resolving
internal conflicts arising.

Ensure conformity and adherence to Internal Standards, Six Mandatory
procedures, ISO 9001:2015

Approving the register for all the staff claiming over-time

Ensuring achievement of performance targets

Preparing staff for the desired changes in work styles, attitudes and work
ethics.

Preparation of procedure manuals

Preparation of annual budgets for the station / section

Supervision of verification On a need-to-need basis

Staff appraisal s and signing their performance contracts.

Approvals of warehousing periods and request for re-warehousing
Attending to all KENAO and Internal audit queries.

Attending meetings for the MBF section together with Manager and taking
minutes for the section

Attending to clients queries and giving direction to officers under me on how
to handle critical issyes arising.







Revenue Administration

L]

Management of funds, property and affairs of the station's Customs
operations

Managing of station imprest

Supervision of client profiling

Authorizing issuance of F147 for tax payments

Availing appropriate information to officers to ensure proper benchmarking is
done.

Charging of the warehouse rent and ensuring the payments of the same
Monitoring revenue performance and communicating new trends to the
assistant manager

Administration, organization and control of the staff of the station

File processing management involving the role of profiling, allocating and
release of files

Preparing timely and regular Revenue Enhancement Initiatives reports for top
management

Organising and chairing regular station meetings with my officers to
communicate departmental developments, overall organisation goals and lay
weekly, monthly and quarterly revenue strategies.

Compounding all the offence case files as provided by the EACCMA in the
section and forwarding them for confirmation by my Manager.

Supervision of revenue collection at the station

KEY ACHIEVEMENTS

Met and Exceeded the departmental Auction target and commended by
assistant manager

Recognition for outstanding revenue collection for the year 2013, through a
commendation letter.

As a HVO | mentored FOUR verification officers that later become Station

heads.
Achieved set targets for the station in all the functional areas.

2003 - 2006

Nominated Councillor - Runyenyes Municipal Council, Embu.

RESPONSIBILITIES HELD.

Chairman, Finance and Town Planning Committee

Ensuring timely budget estimates were prepared by the chief officers for
adoption by my committee and tabling the same for adoption by other
members

Presenting plans for town improvements Including future planning






¢ Liaising with stakeholders through consultative meeting in coming up with
municipal development plans

* Ensuring budget approvals were done in time to facilitate timely municipal
payments of statutory deductions and salaries.

KEY ACHIEVEMENT.

2001 - 2003
Consumer Insight
Data Analyst Clerk

Joined consumer insight as a graduate trainee and worked as 3 data entry clerk
rising to the level of a datg analyst.

RESPONSIBILITIES HELD.

¢ Supervising the field clerks in collection of raw data

* Ensuring the raw data was cleaned before being captured into the system to
eénsure data integrity.

* Supervising the data entry into the system using Ms ACCESS, SPSS and

other data analysis software

PROFESSIONAL AND ACADEMIC QUALIFICATIONS

REGENT BUSINESS SCHOOL - SOUTH AFRICA — ONGOING

Master of Business Administration - GENERAL, (awaiting graduation in June,
2018)

KENYATTA UNIVERSITY, Nairobi, Kenya ONGOING

UNIVERSITY OF NAIROBI - 1997 - 2001

Bachelor of commerce — Management Science Option







KENYA SCHOOL OF REVENUE ADMINISTRATION 2007/2008

Certificate in customs module

ADMINISTRATION POLICE COLLEGE - 2006/2007

Certificate in Security and border control

MOUNT KENYA SCHOOL oF LEADERSHIP AND ADVENTURE - 2006/2007

Certificate in leadership and survival / jungle skills

BOARD MEMMBERSHIPS

I'am a serving board member of a nationa| school - MOI HIGH SCHOOL MBIRUR]
(2015 — CURRENT).

PROFESSIONAL AND CLUB MEMBERSHIPS

¢ Member - League of Young Professional
¢ |am a member of Mombasa and Kiambu Golf Clubs

INTERESTS

* Reading motivational books - to build in me a strong and inquisitive mentality

to achieve more in life.

success.
* Playing golf — €ncourages creativity and helps in builds teamwork and also

networks.

PERSONAL INFORMATION.

DATE OF BIRTH: 5" December, 1976
MARITAL STATUS: Married

NATIONALITY: Kenyan

CURRENT EMPLOYER: Kenya Revenue Authority, Customs and Border

Control Department, Malindij station







REFEREES

;

Nir Peter Ng’ang’a

Ag. Chief Manager, Nairobi
Kenya Revenue Authority
P.0.BOX 48240 - 00100, Nairobi.
Tel. 041- 2225811/2/3/4

Dr Julius Kipng’etich

Chief Executive Officer

Uchumi Supermarkets Ltd
P.O.BOX 73167 — 00200, Nairobi.
Cell: 0722 411 291
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LEADERSHIP AND INTEGRITY ACT, 2012 /KIFUNGU CHA SHERIA CHA UONGO7ZI NA UADILIFU, 2012
FIRST SCHEDULE (S.13) / TARATIBU YA KWANZA (S.13)

SELF-DECLARATION FORM / FOMU YA KUJITANGAZA

1. GENERAL INFORMATION / TAARIFA YA JUMLA

Title / Cheo Surname /Jina la | First Name / Jina | Middle Narﬁe/ j Other Names / Majina ,!

| ukoo la Kwanza Jina la Katikati Mengine
Mr/Mrs/Prof/

' Miss/Ms/Dr NYAKRG K JOdNSON NGU Y
Bw/Bi/Prof/

| Binti/Bibi/Dkt |
ID CARD No. PASSPORT NO. EXPIRY DATE OF PASSPORT PIN NO. ]

| Na. ya Kitambulisho NA. ya PASIPOT] TAREHE YA MUDA WA NA. ya PIN

I PASIPOTI KUISHA .
A00% 159 AOC330u44 98 ‘

SEX (Tick)
JINSIA (Weka Alama)

Male [Zf

Kiume

Female ’:]

Kike

Occupation: K pEFices
Kazi:

E-Mail Address: -,'o..xs-.f\r-,gq_f: a @ gmal - Lom
Anwaniya Baruapepe:

Postal Address: PO Box 54432 Code: CCAQO
Anwani ya Posta: 5L Posta: Msimbo:

Other Addresses:
Anwani Nyingine:

Telephone No. Mobile No. Other Numbers
‘ Na. ya Simu Na. ya Rununu Nambari Nyingine
| 07264749222 b, .|'
| ESTATE/TOWN/LOCATION [ S —— .
MTAA/MUI/LOKESHEN] | LAVNG o
DISTRICT .
WILAYA | NATLDA |
.! RESIDENCE &OUUNNTIY NAIRGCR J|
| MAKAZI
TOWN/CITY ; |
| NI/ NXIQGE | '
! COUNTRY |
NCHI o
WKENT A |
2. BIRTH INFORMATION / TAARIFA YA KUZALIWA |
DATE OF BIRTH /TAREHE YA KUZALIWA AL sl & 1O p 1
L | Bl TRt I S B ?‘fu |

Pape 1 of6







BIRTH CERTIFICATE NOQ. / NA. YA CHETI CHA KUZALIWA 5
L 5B e |y

PLACE OF BIRTH / MAHALI PA KUZALIWA ” ,

o £ A Y
DISTRICT OF BIRTH / WILAYA YA KUZALIWA o _
EMAY
COUNTY OF BIRTH / KAUNTI YA KUZALIWA _
EMABU
COUNTRY OF BIRTH / NCHI YA KUZALIWA
/ ey N

' 3. NATIONALITY /UTAIFA j

Kenyan Dual ' '

Mkenya Kotekote

(Provide details )
(Toa maelezo )

4. MARITAL STATUS / HALI YA NDOA

SINGLE /:! MARRIED SEPARATED

NINGALI SHAOA/ SHAOLEWA NIMEOA/NIMEOLEWA NIMETENGANA
‘pvorcen [ ] WIDOWED [ ]

NIMETALAKIANA NIMEFIWA

mengine)

MARS MUT N MU R (U K

IF MARRIED GIVE NAMES OF THE SPOUSE(S) (Surname, First Name, middle name, others)
KAMA UMEOA TOA MAJINA YA MUME/MKE(Wa) WAKO (Jina la ukoo, Jina la Ky.{anza!._ija la kati,

NATIONALITY OF SPOUSE KEn o AN
UTAIFA WA MKE/MUME 1

' NAME OF CHILDREN UNDER THE AGE OF 18 YEARS
| JINA LA WATOTO WALIO CHINI YA UMRI WA MIAKA 18

SIDNEY  JAION NYAGA
L1 A KA NPACA
SEANCE HATRIMU NYAG A

| BRI Topy  MUNENE  NYAG X

' 5. EDUCATIONAL QUALIFICATIONS / KUFUZU KWA KIELIMU

PRIMARY CERTIFICATE SECONDARY
CHETI CHA MSINGI SHULE YA UPILI

DIPLOMA [ |  DEGREE MASTERS [ |
STASHAHADA SHAHADA UZAMILI
!OTHERS

| VINGINE

‘A" LEVEL

KIWANGO CHA "A” I:l
PHD

UZAMIFU ':J

Page 2 0f 6
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HIGHEST ACADEMIC QUALIFICATION OBTAINED
KUFUZU KWA JUU ZAIDI KWA K:‘AKADEM!A ULJ’KOPATA
Qualification / Kufuzu Institution / Taasisi | Year/Mwaka

NElth's ng Gradirdhion

MAS TERS OF PUALIC PTIICY & AbM N (STRAel KENYATTA LUNWVERS (T b ecenBer. Qo1

6. LANGUAGE SPOKEN / LUGHA UNAZOZUNGUMZA

First Language Second Language Others
Lugha ya Kwanza Lugha ya Pili Nyingine
ENG LS H WA N A

7. MEMBERSHIP OF PROFESSIONAL ORGANISATION(s) (If any)
UANACHAMA WA SHIRIKA(MA) YA KITAALAMU (Kama yapo)

Name of Organization Date of Admission Membership No.
Jina la Shirika Tarehe ya Kuandikishwa Na. ya Uanachama

' 8. REASON(S) FOR DECLARATION / SABABU ZA KUJITANGAZA
Purpose for which declaration is required / Kusudio la kuhitajika kwa ku;rtangaZa huiku-

Election Employment
Upigaji kura ‘:I Kuajiriwa E

Others (Specify)
| Nyingine (Bainisha)

| State office for which the declaration is being submitted
Ofisi ya serikali ambayo kujitangaza huku kunawasilishwa

| 9. MORAL AND ETHICAL QUESTIONS / MASWALI YA NIDHAMU NA K.'MAADIH

Answers to the following questions are mandatory. If YES to any question you must provide
additional information on a supplementary sheet.

Majibu kwa maswali yafuatayo ni lazima. Kama NDIYO katika swali lolote lazima utoe taarifa ya i
ziada kwenye karatasi nyingine. |

| YES | NO

a) Have you ever engaged in any form of dishonesty in the conduct of
public affairs

a) Umewahi kujihusisha na hali yoyote ya kutokuwa mwaminifu katika g
kazi zako na shughuli za umma .
b) Have you ever abused a public office? ) ]
b) Umewahi kutumia vibaya ofisi ya umma? B v
¢) Have you ever misrepresented information to the public? T
| ¢) Umewahi kuwakilisha kwa njia isiyofaataarifa kwa umma? W |
d) Have you ever engaged in wrongful conduct whilst in the furtherance of 1/ '
| personal benefit? s N ) B
Page 3 of 6






! d) Umewahi kujihusisha katika tabia mbaya huku ukitaka kujinufaisha
kibinafsi?

e) Have you ever misused public resources?
e) Umewahi kutumia vibaya rasilimali za umma?

S

f) Have you ever discriminated against anyone of any grounds other than
as provided for under the Constitution or any other law?

f) Umewahi kubagua yeyote kwa misingi yoyote mbali na vile ilivyoelezwa
katika Katiba au sheria yoyote nyingine?

g) Have you ever falsified official or personal records?
g) Je, umewahi kudanganya katika rekodi rasmi au za kibinafsi?

h) Have you ever been debarred or removed from the Register of
| Members of your professional organization?

h) Umewahi kupigwa teke au kuondolewa kutoka kwenye Rejista ya
| Wanachama wa shirika lako la kitaalamu?

i) Have you ever had any occupational or vocational license revoked
and/or otherwise subjected to any other disciplinary action for cause in
Kenya or any other country

iJUmewahi kujipata katika hali ya leseni yako ya kikazi au ya kiufundi
kutupiliwa mbali na/au vinginevyo kuchukuliwa hatua nyingine ya
kinidhamu katika nchi ya Kenya au nchi yoyote nyingine

j) Have you ever dismissed from employment on account of lack of
integrity?
| j) Umewahi kufutwa kazi katika agjira kutokana na ukosefu wa vadilifu?

k) If you have been a public officer, have you ever failed to declare your

Income, Assets and Liahilities as required under the Public Officer Ethics
Act, 20037

k) Kama umewahi kuwa ofisa wa umma, umewahi kushindwa kutangaza

Mapato yako, Mali na Gharama kama unavyohitajika katika Kifungu cha

sheria cha Maadili ya Ofisa wa Umma, 20037

) Have you ever been the subject of disciplinary or criminal proceedings |
| for breach of the Public Officer Ethics Act, 2003 or a Code prescribed ‘
thereunder? ‘
I) Umewahi kuwa mada katika taratibu za kinidhamu au kihalifu kwa
kuvunja kifungu cha sheria cha Maadili ya Ofisa wa Umma 2003, au

| Msimbo ulioainishwa hapo chini?

' m) Have you ever been convicted of any offence and sentenced to serve |
| imprisonment for a period of at least six months? ‘

m) Umewahi kushtakiwa kwa kosa lolote na kuhukumiwa kifungo gerezani [
| kwa kipindi kipatacho miezi sita? .

n) Have you ever had an application for a Certificate of Clearance ora ‘
Certificate of Good Conduct or for a visa or other document authorizing
! work in a public office denied and/or rejected for cause in Kenya or any

| other country?

Page 4 of 6







' n) Umewahi kutuma ombi la Cheti cha kuondolewa Hatia au Cheti cha
Kinidhamu au cha visa au nyaraka nyingine zinazoidhinisha kazi katika
ofisi ya umma na hivyo basi wewe kunyimwa na/ au kukataliwg kwa
sababu yoyote nchini Kenya au nchi yoyote nyingine?

' 10. EMPLOYMENT INFORMATION / TAARIFA YA KUAJIRIWA

NAME OF EMPLOYER
JINA LA MWAJIRI

POSITION/RANK DATE OF FIRST

CHEOQ/WADHIFA APPOINTMENT
TAREHE YA
KUAJIRIWA KWA
KWANZA

DATE OF PRESENT
APPCINTMENT
TAREHE YA
KUAJIRIWA KWA
SASA

| KENYA  REVENUWE AUTHLAIS

ferd MM D (pmpd| 006

PRESENT

| WORKSTATION
KITUO CHA KAZ/

MALIND |

NATURE OF EMPLOYMENT

(Constitutional/El ectwe/Permanent,/Contractua[/Other}-. .

AINA YA KUAJIRIWA

(K;kat;ba/Kuteu.f.-wa/Kudumu/kaandarasf/Nymgme)

Page50fb







OATH AND AFFIRMATION / KTAPO NA UTHIBITISHWAJI

I solemnly swear (or affirm) and certify, under penalty of false declaration under_the Oaths and
Statutory Declarations Act (Cap 15 of the Laws of Kenya), that all the foregoing statements in this
declaration are true and correct to the best of my knowledge.

Ninaapa ya kwamba (ninathibitisha) na kuidhinisha, katika adhabu ya kujitangaza kwa uongo chini
ya kifungu cha sheria cha Viapo na Kujitangaza Kisheria(lbara 15 ya Sheria za Kenya), kwamba
kauli zote zilizotajwa Katika kujitangaza huku ni za kweli na sahihi kwa kadri ninavyojua.

Dated at / Mnamo tarehe ... NNROB | , this / kwenye...}.f....f.'_ ...... e

day of / siku hii ya SEFTEMBER 0| 1

..............................................

SIGNATURE OF DECLARANT: .o dD, ............................................. |
SAINT YA ANAYEJTTANGAZA:

SWORN/DECLARED BEFORE ME / ALIVELISHWA KIAPO/TANGAZWA MBELE YANGU

This / Mnamo ............ = S, day of [ SIKG A Ya oo bisessssvivasaninan 28 ol S omai ;

at / katika mahali hapa.....:...... a

Eg‘ii". V Ep bl . \'I.‘.:_;%}J - ) )E
COMMISSION ER"Fng-@ﬁmymﬁ‘GISTﬁATE
KAMISHIVA- WA KIAPO/ HAKIMU:

Page 6of6
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DIRECTORATE OF CRIMINAL INVESTIGATIONS

DIRECTORATE OF CRIMINAL INVESTIGATIONS HEADQUATERS
P.0.Box 30036-00100 GPO
NAIROBI, KENYA

Ref.No. AAACIL3 . | Date. 13 September 2017

POLICE CLEARANCE CERTIFICATE
I hereby certify that the fingerprints recordedfrom = fh T oLiCE SERVIER i
__ JOHNSON NGUU NYAGA

596 . .h_éj_vé.l_:yé.én _se_"a:'rc'.héa in Criminai Records Office's database

e "

with/without previous record. The validity of the information on this certificate is as of the date

of issue, bt L e spi e

REMARKS IN CASE OF PREVIOUS RECORD

OFFENCE(S): NIL -

.-."....-.-.------..--...-n-u.-n.u..-uu... ....................................................................................................

For; Director, Directorate of Criminal Investigations
i ' (P.T.O)
INOTE: This is a computer generated certificate, to verify the authenticity of this document, send DC| to 21546 j

47
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REMARKS *

fffence(s)

.................................................................................................................... SN S ———
Fesult of Trial:

.........................................................................................................................................................................

........................................................................................................................................................................
........................................................................................................................................................................

........................................................................................................................................................................
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Shriex

AUTHORITY

- @

63 KENYA REVENUE | gy Compliance Certificate
IN

www.kra.go.ke

For General Tax Questions
Contact KRA Call Contre
Tel: +254 (020) 4999 999
Ceil: +254(0711)099 999
Email: callcontre@kra.go.ke

Taxpayer PIN : A003304498Y
Name and Address :

JOHNSON NGUU NYAGA

malindi, malindi, Malindi District,
PO Box:48240,
Postal Code:00100

(]!

Certificate Date:  12/09/2017
Cortificate Number:
KRAMDIB316002017

LOL I e

This is to confirm that JOHNSON NGUU NYAGA,
Personal Identification Number A003304498Y
has filed relevant tax returns and

paid taxes due as provided by Law.

This Certificate

will be valid for

twelve (12) months up to 11/09/2018.

This certificate is issued on the basis of information available with

Caveat: certificate date mentioned above. The Authority reserves the right
certificate if new evidence materially alters the tax compliance status

Disclalmer : This certificate is system Generated and therefore d
iTax Portal by using the TCC Checker,

08s not require signature.You may confi

the authority as at the

to withdraw the
of the recipient.

rm validity of this certificate on the

329






DINON Nave Nt
.5 ....................... 'SWEAR BY THE ALMIGHTY

GOD THAT THE INFORMATION I SHALL

GIVE BEFORE THIS COMMITTEE OF THE

COUNTY ASSEMBLY SHALL BE THE

TRUTH, THE WHOLE TRUTH, NOTHING

BUT THE TRUTH, SO HELP ME GOD
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OFFICE OF THE GOVERNOR
Moo:ie- +254 771 204 003/+254 703 192 924 Tel: +254 68 3058 6/30656
Aacress: 2.0, Box 38-60100 Embu, Location: Embu Town House Email: Info@embu.go.ke Website: www.emb
Ref: EBU/C.CVT/GVNR/CAE/1/( 30) Date:  27th Novermnber, 2017
Mr. Jim Kauma
Clerk of the
County Assembly of Embu
P.O. Box 140

Fie -
3
g
&

Tinie i S 1P
TEL: 068431208

RE: ETTING OF THE EMBU COUNTY SECRETARY

to
together with Section 9 (a) of Embu Count Public Appointment \_w:*-.t‘-_.f Asser
Apzroval) Act, 2015, | hereby "O“"‘lf‘,“'e Mr. Johnson Nguu Nyagz for vetiing angd
a - '

The position of County Secretar "y was re-acvertised on 6 October, 2017. We receive
applicants out of which four ,’4,- were shortlisted, interviews were conducrec o
November, 2017 at Panesic Hotel,

Enclosed find the follow ng
I. Copy of the Advertisement for the position of County Secretary
2. Long list of applicants anc the short listed candidates
3. Copy of minutes of the interviews conducted on 2™ November. 201
4. Curriculum Vitae and other imonials of the successful nomines.

.:.E ,ﬁ.a*:.“ Nyage~Wambora \‘;’z\., P
Governor O o
Embu County

Sy el e

Pursuant Section 44 (2) of the Cou inty Government Act No 14 of 2012. as read







MINUTES OF PANEL COMMITTEE INCHARGE OF INTERVIEWING COUNTY

SECRETARY AND BOARD MEMBER ON THURSDAY 2"° NOVEMBER. 2017 AT
PANESIC HOTEL

PRESENT
1. Mr. Cyrus N. Gituai - Rtd Permanent Secretary - Chairman
2. M/s Grace Njenga - HR Consultant - Member
3. Mr. MundiaGeteria - Chairman PSB - Member
4. Mr .WilsonGitonga - Ag. County Secretary - Member
5. M/s Ruth Moses - Ag. Secretary/CEO PSB - Member
AGENDA

1. Preliminaries
2. Analysis of Interview Results

3. AOB
MIN.1/10/2017 — PRELIMINARIES

The meeting opened with a word of prayer led by Ruth Moses. The chairman welcomed
the members to the meeting and thanked them for turning up for the meeting punctually.

MIN.2/10/2017 —~ANALYSIS OF INTERVIEW RESULTS

The committee had been given the responsibility of interviewing candidates for the
positions of County Secretary and Board Members. This exercise was undertaken on
2" November, 2017 at Panesic Hotel.

The following were the shortlisted candidates for the position of County
Secretary.

SNO | NAME ID.NO. SUB COUNTY

1. JOHNSON NGUU NYAGA | 20041596 RUNYENJES

2 DAVID NAMU KARIUKI 7001253 MANYATTA

3 LYDIA MUTHONI POSHO 9821659 RUNYENJES

- JOHNSON MWANIKI 3616086 MANYATTA
NYAGAH

The following were the shortlisted candidates for the position of Board Members

SNO NAME ID SUBCOUNTY

1 DAVID MURIUKI IRERI 7034257 MBEERE SOUTH
2 PETERSON K. MUTHATHAI | 0536417 MANYATTA

3 JANE MUTHONI MWANIKI 3679294 MANYATTA

4 EMILIO KATHURI NJERU 12576605 MANYATTA

5 JESEE NJERU KITHAKA 25851487 MBEERE SOUTH
6 JUDDY MUMBI WACHIRA 28268377 EVURORE







Interview Results for the Position of County Secretary were as follows:-

NO. | NAME WARD AVERAGE SCORE | RANK
OuT OF 100
1 JOHNSON NGUU NYAGA RUNYENJES 51 1
CENTRAL
2 DAVID NAMU KARIUKI NGANDORI 40 4
3 LYDIA MUTHONI POSHO RUNYENJES g 3
4 JOHNSON MWANIKI NYAGAH NGANDORI 48 2

Interview Results for the Position of Board Member were as follows:-

NO. | NAME WARD AVERAGE SCORE | RANK
QUT OF 100
1 DAVID MURIUKI IRERI KAIMBERE a4 3
2 PETERSON K. MUTHATHAI NGINDA 82.3 1
3 JANE MUTHONI MWANIKI NGINDA 42.6 2
4 EMILIO KATHURI NJERU NGANDORI 33 5
5 JESEE NJERU KITHAKA KIAMBERE 62.6 2
6 JUDDY MUMBI WACHIRA EVURORE 14 6

The members resolved to forward the results to H.E. the Governor for his further
necessary action.

There being no other business for discussion, the meeting ended at 2.30 p.m.

CONFIRMED:

......... 2 j. /B
3" November, 2017

halulaed

3¥ November, 2017







COUNTY SECRETARY

For appointment to this grade an officer must--
. Be a Kenyan citizen

i. Be in possession of a Bachelors degree and Masters Degree in Strategic Management, Business Adminisiration, Ecoromics or mnczm_m:imcm__.w_nmzo:m from a university
recognized in Kenya.

I+ Have working experience of not less than Ten (10) years of which five (5) should be at manageiial level in a large organizeation.

i Satisfy the requirements of Chapter Six of the Constitution of Kenya 2010

i Be canversant with Government palicies and regulations, and devolution laws;

I Have ability tc work in a multi-ethric environment with sensitivity anc respect for diversity

i Have capacity to work under prassure to meet strict timefiness: Have good interpersonal and commuication skills

I Demonstrate thorough understanding of county development objectives and the Vision 2030

L Umﬁo:m:ﬂm understanding and commitment to the National Values and Principles of Governance and Pubiic Senvice and;

i Be computer literate
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Managerment,BSC in Facd Scuth County Govt. 2006-2008

i
; Technology and Nutrition, _ Prodiction Mgr Keriya
Breweries,1994-2005 operation
mgr &t UDV K iid, 1592-1994
Production mer Eldore Eater
Ltd,1986-1952 5D Manager
Jeltmaite K 1td,1985-1986 Lab
Supervisor Njoro Canning,
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4 4|David Namu Kariuki M 7001253 1966 722844659 |Not _Zmb-m:mﬂmmma Runvenjes [Kagaari 2010- todate Director finance &
indicated |Management Bcom North Admin Assured Mgn Solution, 2008-
Accounting,CPA (K],CPS (1) 2006 Finance & Admin Manager
institute of policy Analysis &
Research,2006-2008 Financil
i Controller Agro-chemical & Food
Company2002-2005 Financil
Controller Sarova of Hotels 1545-
2001 Financil Contr. Co Secretary
Nairobi Safari Club.1990-1559
__ Audit Trainner& Accountani Nyaga
and Associate Auditors
o 5 Silawrence W 5057984; 1958 .wwmu.m..‘._.‘._mux DIvill PhD Education Manyatta  |Gaturi 2010-2017 Principal
.M. Kamuganeh Admin.&Managemant, Comput South
er.Masters of Education,B.E.D,
Diploma in Ediceton P1
I . Cettificate R R oo W ]
5 J6Johnsen Nguu Nyaga i | 20041596 1576 726474222| MBA (Ongning), Mastars in Runiyenjes tRuryenjes 12006 to date: Supervisor at KRA, !
m Public Palicy and Central 2003 to Z00E. Nominated
i Adr.inistration, Beomn Cauncilior, 2C01 to 2003: Data
Analyst et Consumer insight ltd
i
ONZO MUIA M 10058157( 1967] 722878537 IMBAEDUCATION A |MBEERE |MWEA  |2013-TODATE CHIEF OFFICER. | T
EDUCATION SOUTH EMBU COUNTY 20107
2013-A55T.DIRECTOR-MIN.OF
DUCATION 1992- _“
. n N 2007-PRINCIPAL-TSC . __
8| 08|lydia Muthoni Posho [F | 9821658| 1969] 721681645|DIVIi  |BED 1OME FCONCMICS, Runyenjes 1993 - 2013 Employed by T5¢ as
: L DIPLOMA TN EDUCATION teacher and principal
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COUNTY SECRETARY - SHORTLISTED
For appointment to this grade an officer must - T I

I Be a Kenyan citizen N4 ;merx;ﬁf g5

I Be in possession of a Bachelors degree and Masters Degree in Strategic Management, Business Administration mr%@c.a__@wbm Equivalent qualification
recognized in Kenya. -

I Have working experience of nat less than Ten (10) years of which five (5) should be at managerial level in a large arganization.

i Satisfy the requirements of Chapter Six of the Constitution of Kenya 2010

I Be conversant with Goveinment palicies and regulations, and devolution laws;

i Have abiity to work in a multi-ethnic environment with sensitivity and respect for diversity

| Have capacity to work under pressuie to meet strict timeliness: Have good interpersopal and communicalion skiils

 Demonstrate thorough understanding of county development objectives and the Vision 2030

t Demonstrate understanding and commitment 1o the National Values and Principles of Governance and Public Service ang-

' Be computer literate .

s from a university

[SNO. TNAME T GEND [DNO  [Y.OB CONTACT  JKCSEl — QUALIFICATIONS [sus™ " Twarp ~ [EXPERENCE T ——— REMARKS |
o casemn " Lm! B = - ————— JCOUNTY | = | — ]
1iDavid Narnu Kariuki M - wm_ﬁmmwh 1966 722844695 |Not MBA-Strategic Ruriyenjes |Kagaari 2010- tedate Director finance & |
.‘ __ _ﬂ:amnﬂmo. hzm:mwm:dm:rmncj i ._JSHT_ Admin Assurec Megn momc:o:\momm._, m
| _ Accounting,CPA (k) cps {K) 2009 Finance & Admin Manage;
“ __ Institute of policy Analysis & ‘ ‘
i Research,2006-2008 Financil _
‘ _ IControier Agro-chemical & Food ! \
| Company2002-2005 Financil ‘
_‘ I Controller Sarava of Hotels 1995. | ‘
_ __ m 2001 Financil Cantr, cg Secretary m |
i i * Nairobi Safari Club. 1990.1999 q
! ‘ { Audit Trainner& Accoints nt Nyaga _ __
| and Associate Auditors %
| | | |
| _ | m
—_— e —— —- ..I.rlTlul .[.[:|f..|l.rlli-¢r.!-4rl..|1r. _h.rlllul aaaaaa e
02 Jahnson Nzuu MNyaga M _ m:oﬁmmm% Gwm,“ 726474222 MBA {Oneoing), Masrers in Runyenjes IFunyenjes 2006 to date: Supervisor at KRA,
‘ i Public Palicy and _ma::m_ 20063 tc 2006: Nominated
‘ Administration, Beom _ Councillar, 2001 to 2003: Data _
! | _ Analyst at Consumer Insight [td i
03] Lydia Muthoni Foshg — TF 9821659| 1969] 721681645 o0 It mmvjﬁulamnln,ﬂomﬁw.l ||||| Runyenjes | 15932013 Employed by T5cas |
. S ﬁ — L [oirlomain eoucation I . teacher and principal ‘
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COUNTY GO

s PUpsuaNtEs the provisions of the Count
¥ 35,36 and 45, the Linhu County-Gava imant wiches o conzidar applicat.ans
S frem highiy quaiifiad, rasults-oriented nnd self-motivate Henyan cit

appeintment to the foi!ov;i!u_p positions,

U SEchETARYGONE &Y oSt Sk

Iive County Secrctary wiil proyitle guldans
Answaeable o e Governes,

Aty -
severimentict, N 1752812 Section

HOURKT

tand direchiun ot County Pebilic Service aid wil b

o Tutlas and Lesponslbilites
s o Hend uf thi Public Serviee
nsthle for amanging
rritioe sulilect to the drectio
¢ Couveyny
shstitatlens: e ; o ) . .
+Ensuring efficlent managenient of e Counly Goverpmers resoureas: ane

« Perfor min:__;lnny olber funcifons as directed Ly the County Executive Comimittee,

nese il keeping ¢ esol tie County Fxneptlve
s 0! e Erecutive Conpivittee; .
dleclslons of e Couity Ceatul've Coimmittes ta t)

iprepriate nersens or

ltequiramants far Appoiitniant
' Fur appolntment tn this pasition, the persan shouit:

+ e a Kenyan gitlaen
~Ue in possession of a Dachelor’s Degree and Master's Degree in Strategic Kanagement, Business
.f-nluislralim!; Econuinics er coulvalent gualifications from a university secogaized in Kenya,

: T Have warkling experlehce of not less than Tan (12) years ef which five (5) should be u nanagenal
=, levelln adarge erganlzation, g :

e Satisly L' requirements of Chapter St ef the Canstilutlon of Kenya 2010
© cenversantwith Geverniment pollcies and regulations, and devalution lavys; .
+inility to vaark ln amnlti-ethnle sowirenment with sersitivity and rospect foi lvrsily
Ve capadily Lo vork inder pressure to maot stilet thneliness: Have yead Interpersanal ang
communication skils
+Demonstrate thorongh urcierstanding of
+ Bemanstrale understanding and cony
Gaverrance antd Pulille Service an;
+ e computer ez

Ceunly develaprent oljeetives and the Vision 2000
nilment e the Mtional Values and rinciples of

Turms of Service: Contract

Salary: As preseribed by Salanies and Reman eration Coinmussion (SN0}
CHIEFIOFFIERSESIN () P OSTS o) OB IGHOURSS AR i s
Tlie Chiel Orficer shall be he authorlzed officer in 2 specing departinent ang shail e respons,

Ihe wspective County Exeenlive Camumittee Memlier, The Slx (0} posty vl be At iollows, - Ay
sluld spegify the portielio for wehicl they wish 1o head)

abie 0
lrant:

bistralren

L Finange

& Mannlng

S Nater and ingation

& Envirotisent and Hatural Mesanrees

Duties and Responsibilitles
+The administration of 2 County Deparment
= Formatatien and implementation of effestlve feagriitee o attaln Vislon 2030 and sectar goal;.
+ Development and lmpiei lon of stralegic ylans and sectar developiant plan,
~Implenientation of palicles and regulatisne
+ Providlisy Stategic Paficy divection for effective sery
: i comllanee with the Hatlonol valups and »
Aeticles 10 aised 232 of the Constitution of Kenya.
arfaring any other dutles ax nry ke assigned frons time ta e

ieliver s
Iies of goodl govermance s culied in

Terull.-uments for Appalntinen:

Far appaintinent 1o 1his posiion, the person shonid:
+ De a Kenyan dilizen
+ Have o Bachelors degree fram 3 unlversity tecagiilzed tn Kenya,
- Possession of a Master's degree in a refevant Nield will be an anded avaniage.
+Mustbe y memberola professional body relevant io the positton app'led for and in goed slanding,
- Have vast knowledge anil experience of nat less than 10 years i the relevant i, of which should
b at 3 imanagerial positlon,
+ De conversant with the Constltution of Kenya and 3l 1l devolutien laws
« Demonetrate thorongl vivilerstanding of connty development sbiectives and vislon 2022,
+ lea stratedie thinker and result orbented.

+ llave excellent comimuanic ation, urgavkeatlonal and intednersans siills,
"

+ lave capacity Lo work under prassire be meet timel
« Have ability 1o vrk in 2 nuilt- ethinic snvioninent sal
+ Satlsfies the requirement. of Chapter Stz of the Conitution
+ Demanstrate understanching and commsibiment ta the valies and prinelites as outfingd in Articles
TWand 232 of the Constilutlon of Kenya,

- be computer literate

tivity ane! respect for diversity

Tevins of Swvlt‘u::tlun\mct

Salary: As prescribed by Salaries and Remunerlian Comnisston (SIC)

Hote: Applican's ate requircd ta gei clearance froam e faflavsing instity!
Chapter Six'ol The Censtitutlon of Kenyp:

12 to meet reduiements of

v L Kenya fevenue Autliority
fi. Higher Edveation Loans Boad
- Ethies and Anti-Cornug tign Commiszion
Ie Cruninal Invastlgation Depariment
v Credllt feference Dureay

© Coplus of the dlearanres MUSY be attached 1o 152 apiiications,

How to Apply
phlieants should subinit thelr applications tagether witls coples of their detalla
+ 'heddemic and Professional Cartificates, Teslimonlals, Hartona! ldenity Cerdd or Passpnrt laidicating the

v positiop apniied feran top af the cavelops and adoeesserl (a:-

Secretary/CEu
Pubilic Secviee Board
N e 207166700

Thro)

REPUBLIC OF IKENYA

VERNMENT OF ERMBU
EMBU COUNTY PUBLIC

P.O Box 2871 - 60100, Trade

curedeiituny Vitae,

C A gl

SERVICE BOARD
Building, 2ind Flooy, Embuy

G
Purssant
Gevernima

e

ok ¥
i the Constitution of Fanva 010 ni'the to
r thet 20102 Section 5u, tha Cottingy-Sarvice Board of Embuwls asito
it competant and qualified persanste fill the following vacant pesitions in. -
lse Gnbu Gty Pablic Service Board, i .

¥ BB AU RIX B ORRSUNE 1) 00 ;

remmtss
i be p Keoyan Citizen

I e @ holder of at least a frsi degree from
cegree In Human Resouice M
will he an added advantage)
fil-Be 2 Certified Public ﬁer.retary and i good Piofessiona) Standing

I tisve knowledge and a worklng experlence of not loss than {10) Yr‘ars
v Le A profesiona; who demonstrare aisence of Lreach of the relevant
of coneluict

Vi, Understand 1he diversity vithin the County
Vil Be capabile 1o wark tneler pressire to meet slrint{ientilinqs/.ud s
il Miist ot be a state or public officer /K /

Ix, Sarilsly the mquimmcﬂtofEhnprerSix'oF:hu(a;:s:iiutiof"' w[’ _
\

e H . ] I3 ‘\.
les and Hesponsihilities; - . \ Y
Thesecratary to the board Is thellik betéreen the board mémk
Leisazcountable to the huard members for-

a recognized: Unlversity in Kenya '[M-_ﬂsters'
ansyement/Jusiness Ar!'minisfraf-'on.fPubH:!\uminiétr‘nr'inn

pitfessional cade

= Preparing angl dreulating agenda and minutes of the floard maetings
it Developing annual work plan for the Loard with 1 guidince of the ch
i Conveying the decisian of the board

aliperson

Praviding guldance and advice 16 the seeretars =

mattars ef £thies and goed
fuvernglre S~

Tarins of Sarvice; Contract

A Ewa a o it
(24 POARDIAEN

7

Meymiraments:

PR HIBLICSERVICE B RARDATIND Y

P ey e b

Flekss g S g #u university i Kenya (Masters
fee i Haman Resource Menagement/Gusiness Administiatiza/fublic Admintsirition
will be an added pavantage)

Hvve inoledge and a wariing experlence of not iess than 1(5) years ip Hunman

th
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LT oL B B T

Mlesewce Manasement and Adenisteation, w4 ?:
v e A rofessianal n deraanshiate raspeds for the sefevant professional code of coliduct: 3
v Undanstand the diversity witkin e Coumty : E
¥l. De commilied te be parf of a team that wii emapie the {ouaty Ge st achieve ,f

lher vistali,
Wik Muist ot be a state or public officer

VIL Satisty the requiremant of Craprar Six of the Constiletion, 1
Dutles and Nesuonsibilitiog:

. Shaly sit in ¢ Pubili service beard meetings

. Making reseiuticns (2 effect performarice in the County Publlc Sarvice
lil. Menitoring and avaiuating extent to which principles and values of pubile service are i
promoted

. Factitate imnlementation of Lounly Putiic Sevize posed 3aands
v. Facilitate reports preparaiiuns to the County Assermbly ani 1a 1he Eracutiva
vl ey ethar function conferred by legistation.

43,

Tarmis of Seivice; Contract

The candidate sheutd-attach photazopler of tia following documents:

i, Nationat Identity Card _ 1‘,; "Y.

ii. Aczdemic Professivnal Certificates and testimonlals A ¥ Dt
fit.. Clearanie certificate froin Highar Education Loan Board (HEL3): Kenya fevenue j{f i
Authority (KRAY Criminal nvestigation Depariment {CIG); Ethics 2nd Anti-Corruplion # i
Comnmission [EACL; anva Credit Reference Bureau (CNE) .

Iy, Aty other relevant sugpuiiing decumenis

-a

A zpphieants are requasted tu dowaloac the applic
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